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NARC Webinar Information

System Requirements
PC-based attendees
Required: Windows® 2000, XP Home, XP Pro, 2003 Server, Vista

Macintosh®-based attendees
Required: Mac OS® X 10.4 (Tiger®) or newer

Registering for a Webinar
Prior to the start of a webinar, you will receive an invitation to register for the webinar via email. The
subject line may vary, but the email will always be from someone at NARC and will look similar to this:
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Environment Committee Meeting

Join us for 3 Webinar on July 30

Space is limited.
Resane your Vishinar 5ea now at

Environment Committes Meeting Agenda

200pm-2-10pm
Inroductions and Welcome
Hon. Dave Danielson, Comeissioner, Town of Sedlerd, MM = Scuthern Hew Hampshine Planning Comemission

210pm-3 F0pm
Palicy Wasthinglon Update
Eharmon Menard

220pm-240pm
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Environment Committee Meeting
Wednesday, July 30, 2008 2:00 PM - 4:00 PM EDT
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Ervirerenent Comenites Meeling Agenda.

3 fxdpm- 3 16pm
Intreduchions and'welcoms.
Hon. Dive Danielson, Comenissioner, Town of Sedied, NH = Southern Hew Hampshine Flanning Comemission

F10pm-3 J0pm
FalicyWashingion Updale - Shannon Manard

2 Hpm-2 40pm
Waler SUstamabIty and Funding: A Federsl Perspacave -
Bob Wesver, Kally & Wearer, P C

240pm- 21 5pm

Regional Actieties on Climate Change, Energy and Sustainabilty - Dave Robertson, Executve Direclor, Metropelitan
Wiashington Coursil of Governmants

©hester Jourdan, Fxscutive Diractce, Maa-Ohin Regional Flansing Commission
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The top part of the screen will always include additional information about the webinar, including an
agenda. Please note that at times, a complete agenda may not be available at the time of the email
notification, though you're welcome to still register.

Screen down the page, until you see a registration form. Items that have a red star next to them are
required fields. If you are located outside of the Eastern time zone, select “Show time in my time zone,”
to change the time zones. Once you've completed the form, select “Register Now.”

3 GaToWebinar : Webinars & Web Events Made Easy. hward-Winning Web Casting & Online Seminar Hoating Software - Mozilla Firefox
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Thank you for registering
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Esrditorment Conmmities Meeling
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Youwill be automatically redrected o @ new page in 10 seconds.
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You will receive an email similar to the one below within 24 hours of completing the registration form.
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Environment Committee Meeting

Join us on Wednesday, July 30, 2008 2:00 PM - 4:00 PM EDT

Dear Lindsay
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Please note: This URL is unique to you and only one computer can log into the webinar using this URL. If
you would like additional staff members to join the webinar, you can either:
- Have those staff members’ register individually for the webinar
- Log into the webinar in a conference room, where more than one individual can see the slides
and hear the audio.

Attending the webinar:
On the day of the webinar, you will want to log into the webinar about five minutes early. This will allow
you to confirm that your connection to the webinar and audio are working correctly.

To log in, click “Join Webinar”, a new web browser will appear and follow the directions on the screen.
You may receive a brief pop-up box, if you do, simply select “Yes” to continue.

You will now see a screen that asks you to Download Software. If this is the first time you've participated
in a webinar through NARC (or with another organization that uses the same software), it will take a
minute or two to download the webinar information.

If you've participated before, the download process should take a very minimal amount of time.

Please note that what you are downloading is simply the information for this specific webinar, so you will
need to complete this brief download each time you participate in a webinar.

Select “Download Software” to continue.
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Upon doing so, a file will download. Locate where that file is downloaded, double click on the icon and

run the file. The icon looks like this:

If the Organizer has not yet joined the webinar, you will see a screen that looks like this:
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*k Waiting for Organizer - GoToWebinar @|ﬁ|@

V Successfully Connected!

W aiting For Organizer...
Wehile wou wait, read our Audio Checklist For helpful tips.,
Subject: Environment Commitkes Meeting
Time: &:45 AM Eastern Davlight Time
Date: Tuesday, Jul 29 2008

Audio: Use your microphone and speakers Mol or
call in uging vour telephone.

Dial: [F02) 824-9512
Accesz Code: B37-891-667

If wou are the organizer, please click here

If the Organizer has joined, or as soon as they join, your screen will look like this and you're now
attending the webinar.

A couple of things to note:

The screen at the top right corner is the control panel. Here you can ask the Organizer questions, make
the webinar a full screen, raise your hand to be recognized, or mute your audio.

To ask a question, type the question in the text box and it will be sent to the Organizer only.
To make the webinar a full screen, select this icon: @

To raise your hand, select this icon: @ By raising your hand, the Organizer will then recognize you
and ask you to speak.

You can also mute or un-mute your audio from this screen.
You can also hide this window by selecting the double arrows. E”
The “System Requirements” PDF that is displaying is a sample of how you will see the webinar. The

PowerPoint presentations used will be seen in its place, though presentations can be made using any
software that is loaded on the Organizer's computer.
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& Gotowepinarviewer = RS EElEE
= Audio
ﬂGuTuW:hlnar _User, Gmdn[1] pdf - Adobe Reader
Scument i Audio Mode: O Use Telsphone
@ @® Use Mic & Speakers
— ‘ """ & MUTED <) 0000ADAND
== ¥
= * ‘3' L AR = Audio Setup

System Requirements [=] Questions.
Questions Log -
For PC-based Users
+ Required: Windows® 2000, XP, 2003 Server or Vista 1
+ Required: Internet Explorer® 6.0 or newer, or Mozilla@ Firefox® 2.0 or newer =]
(JavaScript™ and Java™ enabled) =
) ) [Enter a question for staff]
+ Internet Connection Required: cable modem, DSL or better recommended
+ Recommended: Minimum of Pentium® class 1GHz CPU with 512 MB of RAM (2 GB ¢

RAM for Windows Vista)

Environment Committee Meeting

— Webinar ID: 256-590-584

For Mac@-based Users -
ToWebinar

+ Required: Mac OS® X 10.4 (Tiger®) or later GoToVVebina

* Required: Safari™ 3.0 or newer, Firefox® 2.0 or newer; (Javascript™ and Java™
enabled)

s Internet Connection Required: cable modem, DSL or better recommended

+ Required: PowerPC G4/GS or Intel processor, 512 MB of RAM or better

To Use VoIP
+ Required: Fast broadband connection (384 kbps or more recommended)
+ Required: Microphone and speakers (USB headset recommended)

To Record a Webinar
* Required: Fast broadband connection (384 kbps or more recommended)
+ Required: Windows Media® Player version 9.0 or newer
+ Required: Sound card

14 start [&] b ft QuE. .. l webinar10} - Microso,.. | @ Lindsey

There are two ways to listen in on the webinar:
- Microphone and speakers
- Telephone

You may call in via your telephone by selecting “Use Telephone” in the audio box; a phone number,
audio code, and pin number will be displayed. Like the URL, this number is unigue to your registration.

B Goroweoinar iewsr g7 v e =]
=) fuse
Audio Mode: & Uss Talaphans

Cilise Mic & Speakers

Dial: (T02) 824-9512

':'* ﬂ @ Pulie |8 ® H = - M;;::m:;ﬂ-a!l-es?

d GoToWebinar_User_Guidef1],pdl - Adebe Reader

Hyeurs areasy e
Cennacting 1o Audio
The GoToMeeting/GoToWebinar System Tray Icon 5] vesinns
The GoToMesting/GoTowebinar system tray icon provides convenient access to il Gusasens Lag -
GoToMeating/GaTowebinar functions. To access GoToWabinar functions, simply right-click
System tray icon and select the cesired functicn.
Visbiner thems Lusches w1 s r v
@ GaTolMeeting® = —
Schadule 2 Webinar Lisks 1ot Mot M. Emier a qusssan far sad]
aTebar Weh sk mhers srganzers Schechie s Mersrg
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My Mastnge . =)
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@uu 1565 CAN ACCHSS MY g furcticns by g the i
e o e skt g1 chekng the e = thaw des, Dther funcions, ishudng Help and °
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You are now ready to participate in the webinar. We hope you find the materials and panelists
informative. We encourage you to participate and will allow for a question and answer session at the
close of each webinar.
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At the end of the webinar, whether you leave the webinar before the Organizer or not, you will see the
following screen:

) GoToWebinar : Webinars & Web Events Made Easy. Award-Winning Web Casting & Online Seminar Hosting Software - Mozilla Firefox

Ele Edt View Hstory Bookmarks Tools Help

- - @ {1 |68 netps: fwnwz gotometinar comjwebinar/prefup! tmplzwid=256590524 &[~[p] [C-] &)

GOTOWebiﬂal” " Web Events and Online Meetings Made Easy™

@ Thank you for attending

‘N ! Environment Committee Meeting

gl T|
\4.

GoToWebinar: The next generation in online events

Wantto host online meetings and Webinars yourself? (Or know someaone who might?y
Tiy GoToWehinar Free for 30 Days — or —Send a Friend a Free Trial

Done w2, gotowebinar.com 8

i4 start Inbox -

If you have any questions or concerns, please contact Lindsey Riley, Member Services Manager,
lindsey@NARC.org or 202.986.1032 x220.
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