
CALAVERAS COUNCIL of GOVERNMENTS 
Regional Transportation Planning Agency 

444 E. St. Charles, Suite A 

P.O. Box 280 

San Andreas, CA 95249 

      www.calacog.org 

Invites applications for the position of 

Executive Director 

$121,148 - $133,900 

ABOUT CALAVERAS COUNCIL OF GOVERNMENTS 

The Calaveras Council of Governments (CCOG) was formed by the creation and adoption of the Joint 

Powers Agreement (JPA) between the City of Angels and County of Calaveras. Specifically, the CCOG was 

created to act as the lead planning and administrative agency for transportation projects and funding 

programs in the Calaveras County Region. As stated in the JPA, the coordinated planning efforts between 

the City, County, and CCOG will bring positive improvements to the regional transportation system. In 

March 2018, the County of Calaveras and City of Angels Camp entered into a Joint Powers Agreement for 

the specific purpose and authority to own, operate, and administer a public transportation system for the 

Calaveras County Region, thereby creating the Calaveras Transit Agency (CTA). CCOG staffs CTA, the 

transit system branded as Calaveras Connect. 

 

ABOUT THE GOLD COUNTRY REGION 

Calaveras County lies approximately 130 miles east of San Francisco, defined by Gold Country and the 

High Sierra regions of California. Beautiful scenic landscapes are a signature of the County that drives 

tourism to the area. As of the 2020 census, the population was 45,292. The County is characterized by 

vacation resorts and outdoor activities like whitewater rafting, skiing, hiking, biking, golfing, and various 

lakes all in the heart of the Sierra Nevadas. Calaveras boasts a great school system, charming downtown 

areas, and beautiful wineries. 

 

ABOUT THE POSITION 

The Calaveras Council of Governments (CCOG) is seeking an Executive Director who is an experienced and 

dynamic transportation professional. Under policy direction from the Council, plans, organizes, and 

provides administrative direction and oversight for all CCOG transportation projects, work programs, 

policies and procedures, Council-approved budget, and personnel decisions; manages the CTA including 

service planning, reporting, marketing and public outreach, financial oversight, grant/funding applications 

and administration, management of the operations contract, capital planning and delivery, and audits; 

exercises direct and general supervision over professional, technical, and clerical staff; provides policy 

guidance and program evaluation to the Council and staff; ensures that all regulatory and contractual 

requirements are met; fosters cooperative working relationships with other governmental and regulatory 

agencies and various public and private groups; and performs related work as required.  

 

The Executive Director serves as the Chief Executive Officer of CCOG and CTA and is accountable for 

enforcement of all Federal, State, local, and CCOG laws, rules, codes, policies, and procedures, conduct of 

all financial activities, oversight of all programs, projects, activities, and efficient and economical 

performance of agency operations. 

http://www.calacog.org


EXAMPLES OF ESSENTIAL FUNCTIONS 
 

• Plans, organizes, administers, coordinates, and evaluates the work of CCOG and CTA in accordance with applicable laws, 

codes, and regulations, and adopted policies and objectives of the Council. 

• Plans, organizes, directs, and coordinates transportation and transit programs and projects which involve providing wide 

variety of administrative, strategic planning, project development, and environmental studies. 

• Directs and coordinates the development and implementation of goals, objectives, and programs for the Council, CCOG, 

and CTA; develops administrative policies, procedures, and work standards to ensure that the goals and objectives are 

met and that programs provide mandated services in an effective, efficient, and economical manner. 

• Oversees the preparation of capital and operational budgets for CCOG and CTA; authorizes budget transfers, 

expenditures, and purchases; provides information regarding CCOG’s and CTA’s financial condition and needs to the 

Council. 

• Develops and oversees the implementation of the Overall Work Program (OWP) and Capital Improvement Program (CIP); 

prepares and recommends long- and short-range plans for programs, capital improvements, and funding; directs the 

development of specific proposals for action regarding current and future needs. 

• Acts as Secretary to the Council; oversees the preparation of meeting agendas, including the of background information 

for agenda items, assembling and distribution of agenda packets, meeting records, and all enclosures for mailings, and 

taking and transcribing of minutes; oversees distribution of documents resulting from Board action; oversees the 

preparation, publication, distribution, and posting of legal and informational notices. 

• Prepares agendas for Council, committee, and community meetings and ensures that appropriate minutes of such 

meetings are developed and maintained. 

• Represents CCOG, the CTA, and the Council in meetings with governmental agencies, community groups, and various 

business, professional, regulatory, and legislative organizations. 

• Provides for the investigation and resolution of complaints. 

• Oversees the selection, training, professional development, and work evaluation of staff; oversees the implementation of 

effective employee relations and related programs; and provides policy guidance and interpretation to staff. 

• Oversees the management of third-party contracts including the development of consultant requests for proposals for 

professional services and the advertising and bid processes; evaluates proposals and recommends project award. 

• Directs the preparation of and prepares a variety of correspondence, reports, policies, procedures, and other written 

materials. 

• Oversees the maintenance of working and official files. 

• Monitors changes in laws, regulations, and technology that may affect operations; implements policy and procedural 

changes as required. 

• Ensures that the Council is kept informed of CCOG and CTA functions, activities, and financial status and of applicable 

legal, social, and economic issues. 

• Attendance and punctuality that is observant of scheduled hours on a regular basis. 

• Performs other duties as assigned. 
 

QUALIFICATIONS 

Knowledge of: 

Administrative principles and practices, including goal setting, program development, implementation, and evaluation, 

budget development and administration, and supervision of staff. Principles practices, methods, and technical requirements 

of transportation and transit projects and programs. Principles, practices, and procedures of public administration. 

Functions, services, and funding sources of a Regional Transportation Planning Agency (RTPA) and public transit agency. 

Applicable Federal, State, and local laws, regulatory codes, ordinances, and procedures relevant to assigned area of 

responsibility. Principles and practices of public agency budget development and contract administration. Record keeping 

principles and procedures. Modern office practices, methods, and computer equipment and applications related to the 

work. English usage, grammar, spelling, vocabulary, and punctuation. Techniques for effectively representing each agency in 

contacts with governmental agencies, community groups, various business, professional, educational, and regulatory 

organizations, and with the public. Techniques for providing a high level of customer service by effectively dealing with the 



in contacts with governmental agencies, community groups, various business, professional, educational, and regulatory 
organizations, and with the public. Techniques for providing a high level of customer service by effectively dealing with the 
public, vendors, contractors, and staff. 
 

Abilities to: 

Plan, develop, administer, review, and evaluate programs, projects, and activities. Work cooperatively with, provide staff 
support to, and implement the policies of the Council. Develop and implement goals, objectives, policies, procedures, 
budgets, work standards, and internal controls. Oversee all CCOG and CTA financial activities, including the development 
and implementation of the budget and the control of all expenditures and purchases. Oversee all planning and capital 
improvement programs and projects. Interpret, apply, explain, and ensure compliance with Federal, State, and local 
policies, procedures, laws, and regulations. Plan, organize, direct, and coordinate the work of staff; delegate authority and 
responsibility. Select, train, motivate, and evaluate the work of staff and train staff in work procedures.  
 

Effectively represent CCOG and CTA in meetings with governmental agencies, community groups, various business, 
professional, educational, regulatory, and legislative organizations, and the media. Direct the preparation of clear and 
concise reports, correspondence, policies, procedures, and other written materials. Operate modern office equipment 
including computer equipment and specialized software applications programs. Use English effectively to communicate in 
person, over the telephone, and in writing. Use tact, initiative, prudence, and independent judgment within general policy, 
procedural, and legal guidelines. Establish, maintain, and foster positive and harmonious working relationships with those 
contacted in the course of work. 
 

EDUCATION AND EXPERIENCE 

Any combination of training and experience that would provide the required knowledge, skills,  and abilities is qualifying. A 
typical way to obtain the required qualifications would be: 
 

Equivalent to graduation from an accredited four-year college or university with major coursework in public or business 
administration, public policy, planning, engineering, or a field related to the work. And seven (7) years of management or 
administrative experience in a Regional Transportation Planning Agency or municipal government agency, general 
transportation and/or transit planning, or public program administration. A Master’s degree is highly desirable. 
 

LICENSE 

Possession of, or ability to obtain, a valid California Driver’s License by time of appointment or ability to secure 
transportation to perform duties assigned. 
 

PHYSICAL DEMANDS 

Must possess mobility to work in a standard office setting and use standard office equipment, including a computer; to 
operate a motor vehicle; and to attend meetings and to visit various sites; vision to read printed materials and a computer 
screen; and hearing and speech to communicate in person, before groups, and over the telephone. This is primarily a 
sedentary office classification although standing in work areas and walking between work areas may be required. Finger 
dexterity is needed to access, enter, and retrieve data using a computer keyboard or calculator and to operate standard 
office equipment. Positions in this classification occasionally bend, stoop, kneel, reach, push, and pull drawers open and 
closed to retrieve and file information. Employees must possess the ability to lift, carry, push, and pull materials and 
objects up to 25 pounds. 
 

ENVIRONMENTAL ELEMENTS 

Employees primarily work in an office environment with moderate noise levels and controlled temperature conditions; but 
may occasionally work in the field and be exposed to loud noise levels, cold and hot temperatures, inclement weather 
conditions, road hazards, vibration, confining workspace, chemicals, mechanical, and/or electrical hazards, and hazardous 
physical substances and fumes. Employees may interact with upset staff and/or public and private representatives in 
interpreting and enforcing departmental policies and procedures.  
 

WORKING CONDITIONS 
May be required to work a varied schedule of hours, which may include evenings, weekends, and holidays. 



BENEFITS 

CCOG provides a benefit package including: 

• Cafeteria Plan that covers family medical, dental, and vision or Cash in Lieu of $4,800 annually 

• Life Insurance $50,000 and Long Term Disability 

• Deferred Compensation Plan - Employer Contributions of $600 Annually 

• CalPERS: Classic PERS Members, 2% at 55 and PEPRA PERS Members 2% at 62 

• Annual Leave includes 14 paid holidays and 40 hours of Management Time Off (MTO) 

• CCOG does not participate in Social Security, but does participate in Medicare 

• Longevity incentives 

• Telecommuting is available, but physical attendance is required 
 

APPLICATION PROCESS 

Please visit https://calacog.org/employment-opportunities/ to obtain an application. 

Interested individuals must submit the following: 

• CCOG application 

• Current resume 

• Cover letter 
 

Application packages can be submitted by postal mail or email to: 

Calaveras Council of Governments - Attn: Kylie Todeschini  

Mail:  PO Box 280 

 San Andreas, CA 95249 

Email: ktodeschini@calacog.org 
 

Application materials will be reviewed to evaluate the specific qualifications of each applicant and determine which 

applicants will continue in the screening process. Those candidates identified as having qualifications best suited for the 

position will be invited to interview.  

CCOG is an equal employment employer encouraging workforce diversity 

Application deadline: 

April 8, 2022 by 5:00 PM 

https://calacog.org/employment-opportunities/

